How to update a F202 form submission Scribe™
status on the FRM App

F202 App Instructions for Dept. Heads / Establishment

2

When a F202 submission is added on the FRM App, an email notification will be
sent to first the Head of Department and then onwards to Establishment for
Approval. The below steps illustrates how to update a form's status from your

emails.

Open the email notification then Click "TAKE ACTION"
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EMPLOYEE: Austin Lazarus
TO BE ASSIGNED TO: ASCOMPTOO1

Click link to take further action

This is an automatic email sent from GOCD Application FRM - F202,
3310/3322.

Best Regards,

Ectahlichmant Barconnnl nnd Trainina Manarfmant


https://scribehow.com

3 The URL address will navigate you to the corresponding web page were an action
can be taken to either "Approve" or "Reject" with a significant comment.

Application is good to go
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4 After "Taking Action" you will be redirected to the home page where you can
confirm status update.
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